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Each page consists of three main elements

1) Quick navigation bar

Here you will find the main sections and 

subsections. 

Note: Clicking on a specific bar takes you 

directly to that page.

2) Screenshot with highlighted elements

Here you will find the corresponding 

screen. Relevant content is marked and 

numbered.

3) Explanations/Instructions

Here you will find explanations regarding 

the specific process or screenshots. The 

numbers in the screenshot are 

described in detail here.
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How to find drawings and other files

1. You will find all documents attached by 
the buyer in the "QUOTE" section for a 
part number.
To view them, you must download them
(just click the blue file name).

2. Such a ZIP file contains all drawings and 
other related files. 
If there is a large volume of files, multiple 
ZIP files may be provided. Maximum file 
size is 64 MB. Please check with your IT-
department that your browser allows 
downloading this file size.

3. This README.pdf is the file you are 
currently reading.

How to find drawings and other files in an RFQ
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How to extract the zip-file

1. After downloading, you find the files in 
your download area.
The zip file must be extracted before 
you can make use of it.

2. Please extract the zip to a new folder

3. Once extracted, you will find:

• a Files  folder containing all drawings

and other documents sent via the RFQ.

• file. This is the ‚master 

control base‘ for gathering information!

How to use zip-file (1/3)

Extracting the zip-file
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How to read the htlm-file

1. The header contains information such as 

the creation date, the RFQ number and 

version, and the material number (important 

if the RFQ covers multiple materials).

2. The table contains the BOM structure and 

additional information:

- BOM level

- Material number

- Material name (- see also (5))

- Revision number of the material

- Release date of the material

- Quantity in BOM structure

- Unit of measure

- related documents (- see also (4))

3. By pressing the triangles, you can

- collapse the structure or

- expand the structure

4. Here you see the different types of 

documents, for example pdf, tiff, etc.

5. Click the material name link to gather more 

details for this material (-> seen next slide)

How to use zip-file (2/3)

Reading the html-file
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How to read the material details

After clicking the material name in the product 

structure, a pop-up window appears:

1. In the Material Details section, you find

further material information.

2. In the Documents/Drawing section you find 

the document links listed line by line for 

better overview

3. By clicking the links, the document either 

opens in a new browser tab for viewing or it 

is being downloaded (it depends on the 

document type. For example, pdf-files can 

be shown in a browser directly whereas a 

stp-file will be downloaded)

How to use zip-file (3/3)

Reading material details
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Where to gather further information

1. In case you still have questions or 

missing data, please contact the 

responsible buyer 

(please use the messaging function 

within the RFQ module)

2. Further manuals and information can 

be found on the Supplier Portal

or

3. Via the Supplier Homepage

Further questions
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